BANNER OLD (“Forms”) & NEW (“Administrative Pages”)
What do you see when logging in? OLD =Java, - = no Java, only the browser

-

* INC Charlotte
Do you want to run this application? UNC Charlotte

Hame: OracleForms

( '.g—) Publisher: COrade America, Inc. LCI(_]CIFI i
( — |

Location: https: //testbanner.unce.edu
@ Username: |
‘—"‘) This application will run with unrestricted access which may put your computer and
— personal information at risk. Run this application only if you trust the location and Password: |
— . publisher above, .
' Ia\la . [] Do nat show this again for apps from the publisher and location above Database: | ClosatRemember Login
Leg In
. . - ' Here Informatin Cancel Connect| | Cancel )
Forgod your password?

Use of this service is conditional on
compliance with the Unversity's
Computing Metwork Policies

What does the Banner home page look like? OLD -

| %] Oracle Fusion Middleware Forms Services

Q University of Narth Carolina at Charlotte (BANUPGR) 0 RJOHN & Sign Out

File Edit Options Block Item Record Query Tools Help

RYB I BEEEE 99 REXE & &

Go To... EI Welcome, Richard John.
Ry Banner
‘3Banner

[ Student [*STUDENT]
[JAdvancement [*ALUMNI]
[JFinance System Menu [*FINANCE]
[JHuman Resources [*HRS]
[dFinancial Aid [*RESOURCE]
[JGeneral ['GENERAL]

[ Banner Security ['SECURITY] Py v

Where are the menus of Pages/Forms? -, click the 3 horizontal bars to see the menus; click the > to open the menu, and the < to close it

—
= Q  University of North Carolina at Charlotte

= Q  University of North Carolina

Q.  University of North Carolir

< My Banner
BANNER >

1098-T Tax Information
(TSA1098)

MY BANNER
Account Detail Query
(TGIACCD)
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So what is that big Search box under Welcome? -

If you start typing the Page name there, Banner will start showing possible
choices; when you see the one you want you can either keep typing the Page
name and hit Enter, or click on the choice in the list

Aid Year-Based Designator Rules
(TSAABDS)

Account Review Form - Student
(TSAACCT)

Application Distribution of Single Payvment - Student
(TSAADSP)

Account Detail Review Form - Student

(TSAAREV)
You can also search using the title or part of a title of a Page celcome
1098 Q
1098-T Tax Information
(TSA1098)
1098 Student Tax Notification
(TSP1098)
1098 Tax Report Process
(TSR1098)
Does Banner still keep track of the Pages/Forms | use?
OLD, click the File menu -, click the Folder icon; you can go back to the Page by clicking it
@] Oracle Fusion Middleware Forms Services
Edit Options Block Iltemm Record Query T E Q UniverSity Of North
Direct Access i
Object Search E RECENTLY OPEMNED
QuickFlow
B i 1098-T Tax Information
Save (TSA1098)
Refresh
Print
Exit
Exit QuickFlow = Q University of North Carolina Account Detail Review Form
3 Bannar - Student (TSAAREW)
Return to Menu
Freferences
1. GJAPCTL Process Submission Controls - .
2 TSA1098 1098-T Tax Information Account Printer Selection
2. TSAAREV Account Detail Review Form - Student (TDAD EST)
) 4. TOADEST Account Printer Selection
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How do | set the printer | want to use? OLD

"7 Account Printer Selection TOADEST 8.0 (BANUPGR)

Printer Destinations

Invoices: A
Receipts: v
Student Summary: v

Clicking the down arrow showed a list to pick from

Printer Validation (GTVPRNT) |

Find|%

Code Description =

priapp1 Financial Services - 3rd Floor

pricsh1 Cashier Printer 1

pricsh2 Cashier Printer 2

pricsh3 Cashier Printer 3 .

pricsh4 Cashier Printer 4 -

pricsh5 Cashier Printer 5

pricsh Cashier Printer 6

nriry1 Grants Rillina Printar 1 =

i | 3
(Ede) | oK | Qancel)

Q % University of North Carolina at Charlotte (BANUPGR)

Account Printer Selection TOADEST 9.3 (BANUPGR)

QRN 8 Sgoct 2

¥ PRINTER DESTINATIONS

Lnsert u Delete T Copy ?: Filter

Invoices |

Receips |

Student Stmmary

B

Criteria - Q

Code
DATABASE
NOPRT
SFPCPOS_PRNT
SHRPESE_PRNT
SHRPESI_PRNT
admn0009pm
admn0010pm
admn(014pm
catohall 108

<

M a4 [Metap W |

Description

Databaze

Null Printer

Printer set up for SFPCPOS
Printer set up for SHRPESE
Primter zet up for SHRPESI

Printer Comn

Ip -0 noban
Not Used b
NotUsed b
NotUsed b

Undergraduate Admissions 9

Undergraduate Admissions 10

Undesgraduate Admissions 14

Admissions Admin Office

-~ . -

Per Page

>

Record 1 of 77

Cancel OK

What are the blue & gray arrow controls at the bottom of the Page?

You can pick how many records to display at a time; the arrows let you move forward or backward, or to the beginning or end of the list

£

>

M 4 (Tetap M

20 ~

Per Page

Record 1 of 77

Page 3 of 12




How do the NEW Pages work?
If you know the 800 number you can use it,
or you can search for the student: OLD, using the down arrow

-, using the 3-dot icon

'E_H Account Detail Review Form - Student TSAAREY 8.5.0.1 (BANUPGR)

= | Q % University of North Carolina at Charlotte (BANUPGR)

User: RJOHN ¥ Account Detail Review Form - Student TSAAREV 9.3 (BANUPGR)

"7 Option List

Account Details

Detail
Code MNon-Person Search (SOACOMP) User:  RIOHN

-

Person Search {SOAIDEN)

l]]':l

Person Search (SOAIDEN)

Non-Person Search (SOACOMP)

Alternate ID Search (GUIALTI)

\_Concl
BB BEEBE %% @K &

You can pick the field to use for the search with the Down arrow ...

w3 Person Search SOAIDEN 856 (BANUPGR)

D Last Name p 4 Person Search SOAIDEN 9.3 (BANUPGR)

¥ PERSON SEARCH

| TestBanners
| |
| | { Add Another Field ... [v |

To launch the search, press F8 or click the Query icon (to the right of ® Add Another Field ... |

? [0]
he ? Last Name
“H First Name

{ Middle Name ) Case Sensitive Query

Change Indicator

Name Type

[
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And then type your value and click GO or F8
(you don’t need to use % as a wild card any more)

And then pick how to compare with that Down arrow ...
x Person Search SOAIDEN 9.3 (BANUPGR)

x Person Search SOAIDEN 9.3 (BANUPGR)

¥ PERSON SEARCH

¥ PERSON SEARCH

ILast Name ~ 1Cnntain5 [ |
| Contains .

ILastName “ IEndsWith ~ Bannerd

| Add Another Field ... | Skl [Add Another Fiold .[<

Equals
Not Equal

(®) Case Insensitive Query () Case Sensitive Query (®) Case Insensitive Query () Case Sensitive Query

A search using 2 fields would look like this ...

X Person Search SOAIDEN 9.3 (BANUPGR)

~ PERSON SEARCH EB Insert [ Delete ¥mCopy | W, Filter
Q|

[ Last Name v| [ Starts with [v| | Test | -]
[1ID v| [ starts with || 800 | -]

| Add Another Field ... |~

Clear All |

@ Caze Inzenzitive Query O Case Senzitive Cuery
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And the result would look like this; if you wanted to search again, maybe to reduce the humber of choices, just click Filter Again

¥ Person Search SOAIDEN 9.3 (BANUPGR) 0D B REREVE & RELATED 4§ TOOLS

* PERSON SEARCH E8 Insert [E@ Delete ¥m Copy | 7, Filter

" Filter Again x|

ID Last Name First Name Middle Name  Birth Date Change In... |Prefix Suffix Name...
BT | 1 -

200728040 Test Tekizha M

200884990 Test3 Test 02/01/90

200938784 TestBannerd Eichard Q 01/13/98

Double click the ID/800 number of the student you want to select

The ID number will be inserted on the Page you started the search from ...

= Q % University of North Carolina at Charlotte (BANUPGR) Q RJOHN @& Sign Out ?

a% RELATED ¥ TOOL

Go

+
v

x Account Detail Review Form - Student TSAAREY 9.3 (BANUPGR)

ID: |800938764 ™ Credit Limit:

Fichard ) TestBanner?

User: ERJOHN Holds=: | I

Get Started: Fill out the fields above and press Go.
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What can you do with all of the choices on this Page?

To log off of Banner, oLD NEW
| @ | X & sign Out
Click the X in the Menu bar twice F Click the Sign Out icon
To close this particular Page, OoLD
Click the X in the Menu bar once NS Click the X next to the Page Title
Get Help information for the Page, OoLD -

Query Tools Help

Click Help on the Menu bar = Bd

& Sign Out ?

Click ? to the right of Sign Out

See other Pages of related information that you can use, OLD

Click Options on the Menu bar
|£:| Oracle Fusion Middleware Forms Services: Open > TSAAREV

File Edit Block |tem Record Query Tools Help

% Process Supenvisor Adjustment
Create Entity [SPAIDEN]
Display Holds [SOQHOLD]

[ Request Invoice

Click the RELATED icon

RETREVE [EE-NEEEFNEDE Lf TOOLS

Q

Create Entity [SPAIDEN]

Display Holds [SOQHOLD]

ID: Apply Transactions Unapply Transactions [TSAUNAP]
unapply Transactions ITSAUN"\P] View ContractVExemption History
[TSIAUTH]
See other actions that you can take, oLD -

Click Options or Help on the Menu bar
| £ Oracle Fusion Middleware Forms Services: Open > TSAAREV

File Edit Block ltem Record Query Tools Help

% Process Supenisor Adjustment
Create Entity [SPAIDEN]
Display Holds [S0O0QHOLD]
ID: I Request Invoice
Apply Transactions
Unapply Transactions [TSAUNAF]

Click the TOOLS icon

RETRIEVE 4% RELATED

Q Display ID Image

SEILELE Exit Quickflow

Refresh F= !

About Banner

Export Shift=F1 OPTIONS

Print Ctri+P Process Supervisor Adjustment
Clear Record Shift+F4 Request Invoice

Clear Data Shift+F5 Apply Transactions

Iltem Properties Print Detail
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.yy e . . . . Go [(Alt+Pagelown)
To see data on the Page after you fill in the key information, just click Go (Alt+PageDn) 2 T

hd Activity User BANWOR!

or the Down arrow NE!d: Section (Alt+PageDown)

x Account Detail Review Form - Student TSAAREV 9.3 (BANUPGR) ﬁiﬁ RELATED -*- TOOLS

Start Over
ID: 800938764 Richard () TestBanner9 Credit Limit: User: RJOHN Holds:
~ ACCOUNT DETAILS Insert [@Delete "M Copy W, Filter
|. Receipt .
Detail Code *  Description * Term * Charge Pay t Bal Source * Effective Date * Transaction I
B113 Fed Direct Unsubzidized Loan 201710 2.721.00 000 F 01/0372017 01/03/2017
2210 Payment Plan Enrollment Fee 201710 35.00 0.00 W 12/06/2016 12/06/2016
0015 Web Payment-ACH 201710 721.00 000 W 12/06/2016 12/06/2016
0015 Web Payment-ACH 201710 5.00 000 W 12/06/2016 12/06/2016
4039 Hunt Double Suite 201710 3.910.00 390450 T 12/05/2016 12/05/2016
4601 Meal Plan 175 Block 201710 2,090.00 2,00000 T 12/05/2016 12/05/2016
1550 Health Insurance Waiver 201710 1.111.00 000 E 11/04/2016 11/04/2016
1000 Tuition Undergrad Resident 201710 467.12 0.00 R 11/04/2016 11/04/2016
1000 Tuition Undergrad Resident 201710 1,401.38 000 R 11/04/2016 11/04/2016
3041 Student Health Preminm 201710 1.111.00 0.00 R 11/04/2016 11/04/2016
< >
M« Motap N | Per Page Record 1 of 39
¥ BALANCE DETAILS Inzert = Delete "m Copy ?, Filter
Query Balance 5,004.50 Authorized Aid 0.00
Balance
Account Balance 5,904 50 NSF 0
Amount Due 5,994.50 Receipt? |M
Memo Balance -3,993.00
S ‘ hd ‘ Activity User BANWORX SAVE

- If a column title has an * (like Detail Code *), you can click on it to sort ascending or descending
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You can use the Filter icon to search for & display only records with certain information

X Account Detail Review Form - Student TSAAREV 9.3 (BANUPGR) a% RELATED £f ToOLS [
ID: 800938764 Richard Q TestBannerd CreditLimit:  User: RJOHN Holds: o Enter a query; press F8 to execute.
~ ACCOUNT DETAILS E¥Insert @@ Delete ¥mCopy ! Y. Filter

| Add Another Field

Add Another Field
Detail Code
Description

Term

Balance Insert [ Delete "W Copy | T Filter
Source
Effective Date
Transaction Date 0.00 Anthorized Aid 0.00
Aid Year

Period Balance
Receipt
Original Charge 5,994.50 NSF 0
Contract Detail

Trans Number 5,994 50 Receipt? -N
Trans Paid : i}
Document

Invoice Number
Invoice Paid

Clear All Go

0.00

Type in your selection rules, and click Go (Alt+PageDn)

Account Detaill Review Form - Student TSAAREV 9.3 (BANUPGR) ﬁ% RELATED # TOOLS

Start Over

ID: 800938764 FRichard () TesiBanner? Credit Limit: User: EJOHN Holds:

~ ACCOUNT DETAILS Insert [ Delete "W Copy | T Filter

ITerm IEquaIs

[ Add Another Field ...

Clear All
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)( Account Detail Review Form - Student TSAAREV 9.3 (BANUPGR) ﬁiﬁ RELATED ﬁ- TOOLS

Start Over

ID: 800938764 Richard () TestBanner? Credit Limit: User: RJOHN Holds:

+ ACCOUNT DETAILS Insert [@Delete "M Copy T, Filter

" Filter Again %]

| Receipt '

Detail Co... a Description * Term * Charge Payment Balance Source * Effective Date * Transactio
Web Payment-Visa 201680 735.00 000 W 08/152016 081572016
0015 Web Payment-ACH 201680 2,030.16 000 W 10/3172016 10/31/2014
0015 Web Payment-ACH 201680 202017 000 W 08/30/2016 083072016
0015 Web Payment-ACH 201680 2,020.17 000 W 09/15/2016 09/15/2016
1000 Tuition Undergrad Resident 201680 1.868.50 000 iR 07/07/2016 07/07/2016
1550 Health Insurance Waiver 201680 1.111.00 000 :E 08012016 08/01/2014

To move between sections of data on the same Page, either use the Up and Down arrow keys,
click in the section you want to be in, or use Alt+PageUp and Alt+PageDown

To look up data for another student, click Start Over .

To easily download the data on a Page to Excel, click Export under the TOOLS icon and then OK in the following dialog box
Qpening TSAAREV.csv =

You have chosen to open:

2 RELATED [« JRIIE 5 TSAAREV.csv

which is: Microseft Excel Comma Separated Values File

from: https://xeadm-upg.test.uncc.edu

Q Search What should Firefox do with this file?
@) Open with | Microsoft Excel (default) -
ACTIONS
() Save File
RE,‘frE}Sh F3 [] Do this automatically for files like this from now on.

Export ox
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Where do | see information and error messages? oLD -

At the very bottom of the Form Information, warning and error messages will appear below the RELATED/TOOLS

icons; if you click on the message or the message number (yellow block) it disappears
1D Number. press LIST for person, COUNT HITS for non-person, DUPLICATE TEN for Atemate (D Lookup, CREATE ENTITY to add.

Recor: 1 00> B REREVE g% RELATED $§ TooLs [

o Enter a query; press F3 to execute.

*ERROR* ID does not exist, press LIST for name/D
search.

To improve security, inactive Banner Page sessions will time-out after 30 minutes; time-out can be avoided by clicking the Extend button

Warning! Due to inactivity, your session will expire in 00:02:43.

To extend your session another 30 minute(s), please press the Extend button.

When Banner Pages are working to find and display the data, the Page may be grayed and a spinning circle shown
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Commonly used key board short-cuts for Banner Pages (from what you see at the top of the page down to the bottom of the page)

'@l Account 4% RELATED

Close (Ctrl+Q) Related (Alt+Shift+R) Tools (Alt+Shift+T)

_I Start Ower (F3) I_ Go (Alt+PageDown)

Inzert [ B Deiet=: Tmco s Copy ' Y. Filter
Insert (F6) | Delete (Shift+F6) Copy (F4) Filter (F7)
o Enter a query; press F8 to execute.
- =
| Previous Section (Alt+Pagellp) Mext Section (Alt+Pagelown) ! Save (F10) |
¥ BALANCE DETAILS |
¢ BALANCE DETAILS
Query Balance 0.00
Account Balance B To see (if the black triangle points down) or hide (if the black triangle points right) sections of a Page
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