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HOW TO USE THIS BOOK

Information and regulations of interest to both or information between the two schools, it has been
graduate and theological students are combined pointed out with Caspersen School information first,
in one comprehensive student handbook followed by information for the Theological School.
The book begins with information particular to [in A paper edition of the handbook will be sent to all
alphabetical order] the Caspersen School (pages 6-17), incoming students and to all those who request one.
followed by information particular to the Theological For everyone else, the book is available electronically
School (pages 18-31). as an easy-to-use Adobe Acrobat file which can be

A common section follows with information relevant to found at depts.drew.edu/stuaff/handbook/gradtheo.
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This handbook is brought to you by

THE DiIvisiON oF CAMPUS LIFE
AND STUDENT AFFAIRS

PLEASE CALL IF ONE OF THESE OFFICES CAN BE OF ASSISTANCE

Dean of Campus Life and  Associate Dean of

Student Affairs Campus Life and

Sycamore Cottage, x3390 Student Affairs

Campus Sycamore Cottage, x3390
Recreation Services English for Speakers of
Forum 262, x3444 Other Languages (ESOL)
Counseling and Seminary Hall B11, x3397
Psychological Services Sycamore Cottage, x3986
Sycamore Cottage, x3398 Health Service

Morris Health Center, x3414

International

Student Services

Brothers College 119, x3182
Religious and

Spiritual Life

Mead Hall 021 or Seminary Hall 204
x3718

Residence Life
Holloway Annex, x3394
Student Activities and

University Center
x3454

Every student in the Caspersen School and the Theological School is held responsible for knowledge of the material in
this book, as well as such additional regulations as may appear in The Acorn, the University Catalog, email or posted
bulletins. By choosing to attend these schools, students agree to abide by Drew’s structures and educational policies,

even though they are free to criticize and propose change.

Note: Information and dates are subject to change. A continually updated version of this handbook is available at

depts.drew.edu/stuaff/handbook/gradtheo
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Caspersen School—Directory of Campus Resources

x4444 Emergencies

Caspersen School
x3285 Interim Dean Edye Lawler
x3283 Associate Dean William Rogers

x3766 Director of Special Programs
Terrie McCoy

x3284 Linda Blank, Senior
Administrative Assistant

x3285 Dawn Cierciello,
Administrative Assistant

Academic Affairs

x3189 Archives, General Commission
x3205 CNS Help Desk

x3486 Library Circulation Desk
x3588 Library Reference Desk
x3025 Registrar

x3003 Student Technology
Education Lab

x3617 Writing Center

Campus Life and
Student Affairs
x3318 Alcohol/Drug Counselor

X3390 Associate Dean of Campus
Life and Student Affairs

x3444 Campus Recreation Services
x3710 Career Center

x3398 Counseling and Psychological
Services

x3390 Dean of Campus Life and
Student Affairs

x3318 Drug/Alcohol Counselor

x3397, x3986 ESOL (English for
Speakers of Other Languages)

x3468 Food Service (Aramark)
Xx4663 GOOD: PAR Crisis Hotline
x3414 Health Service

x3182 International Student Services

x3718, x3711 Religious and
Spiritual Life

x3055 Residence Director,
Grad/Theo Students

x3394 Residence Life Office
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x3454 Student Activities Office
Xx3456 UC Information Desk

General Administrative/
University Operations
x3229 Alumni/ae House

x3097 Bookstore

x3114 Business Office

x3308 Calendar Coordinator (HCH)
x3850 Child Development Center
x3240 Duplicating Services

x3510 Facilities
(Service Response Center)

Xx3112 Financial Assistance

x3441 Forum (hours, general
information

Xx1768 Forum (security desk)

x3313 GDR (Graduate Department
of Religion)

x3103 HCH (Housing, Conferences
and Hospitality)

x3037 Housing Coordinator
Grad/Theo Students

x3601 Mail Room/Pepin

x3449 Mail Room/UC

x3342 MRC (Media Resource Center)
x3233, x3328 Notary Services
x3379 Public Safety Department
x3872 Snow/Emergency Closing
x3574 Sports Information

x3333 Telecommunications




Ariarajah, Wesley, Ecumenical
Theology, Seminary Hall 105, x3979

Bernstein, Frances, History
Gilbert House 11, x3542

Blank, Linda, Senior Administrative
Assistant, S. W. Bowne 126A, x3284

Boesel, Christopher, Christian
Theology, Seminary Hall 107, x3789

Brown, Karen McCarthy, Sociology
and Anthropology of Religion
Seminary Hall 110, x3277

Burns, Carla Osit, Director of
Graduate Admissions, S. W. Bowne
116, x3560

Brown, Katherine G., Director of
STM Program, ESOL Seminary Hall
B11, x3397

Burrus, Virginia, Church History
Seminary Hall 112, x3099

Campbell, William, Biology, RISE,
Hall of Sciences 332, x3096

Luis Campos, History
Gilbert House 13, x3204

Carter, Ashley, Physics &
Mathematics, Director (RISE)
Hall of Sciences 322, x3687

Christensen, Michael, DMIN
12 Campus Drive, x3738

Cole, Darrell, Religious Studies
Faulkner House 8, x3336

Coless, Gabriel, Theological and
Religious Studies, S. W. Bowne 203
x3285

Comings, Jill, Liturgical Studies
Faulkner House Annex 5, x3117

Corrington, Robert, Philosophical
Theology, x3682

Cowell, David, Political Science
Smith House, x3425

Cucchi, Paolo, Dean of the College
Mead Hall 226, x3495, and Brothers
College 108, x3304

Davis, Morris, History of Christianity
and Wesleyan/Methodist Studies
12 Campus Drive 201, x3078

Edwards, Lillie, History and African-
American/African Studies, Gilbert
House 22, x3013

Elkins, Heather, Worship, Preaching
and the Arts, Seminary Hall 4B
x3273

Evans, Wyatt, History
Gilbert House 21, x3329

Fewell, Danna, Hebrew Bible
Seminary Hall 1, x3543

Graybeal, David, Church and Society
12 Campus Drive 004, x3274

Hala, James, English, Sitterly House
205, x3297

Henry-Corrington, Sara, Chair, Art
History, Dorothy Young Center 113C,
x3331

Huffmon, Herbert, Old Testament
Seminary Hall 1-B, x3265

Isasi-Diaz, Ada Maria, Ethics and
Theology, Seminary Hall 6, x3269

Jamieson, Sandra, English, Director
of Composition, Sitterly House 306,
x3499

Kearns, Laurel, Sociology of
Religion & Environmental Studies,
Seminary Hall 108, x3009

Keller, Catherine, Constructive
Theology, Seminary Hall 1A, x3268

Kolmar, Wendy, English, Director

of Women'’s Studies; Associate Dean
for Curriculum and Faculty
Development, Sitterly House 204,
x3632, BC 104, x3944

Laity, Cassandra, English
Sitterly House 207, x3141

Lawler, Edye, Interim Dean of the
Caspersen School; German; Dean of
Educational Affairs, x3285 or x3327

Lenz, John, Classics, Embury 106,
x3275

Levi, Neil, English
Sitterly House 303, x3821

Maduro, Otto, Latin American/World
Christianity, 12 Campus Drive 206,
x3041

Magnell, Thomas, Philosophy
S. W. Bowne 108, x3843

McCoy, Terrie, Director of Special
Programs; English, S.W. Bowne 205,
x3766

Middleton, Jo Ann, English
Literature; Director of Humanities
Program, Tilghman House, x3610

Moore, Stephen, New Testament
Seminary Hall 106, x3313

Noordsij, Johan, Psychiatry, x3284

Occhiogrosso, Frank, English
Sitterly House 201, x3301

O’Kane, James, Sociology
Gilbert House, x3409

Ollman, Nadine, English
Sitterly House 106, x3300

Pain, James, Religion, Arts and
Letters, Faulkner House 5, x3389 or
x3285

Pain, Kittie, Assistant Director of
Graduate Admissions, S. W. Bowne
112, x3257

Patterson, Dale, Records
Administrator, Methodist Archives
x3195

Peek, Philip, Anthropology; Chair
Faulkner House 6, x3383

Phelan, Virginia, Director, Arts and
Letters, Tilghman 302, x3756

Pressley, Arthur, Psychology and
Religion, Seminary Hall 208, x3594

Reader, Jonathan, Sociology
Gilbert House 23, x3408

Ready, Robert, English
Sitterly House 203, x3302

Rogers, William, Associate Dean
S. W. Bowne, x3283

Romance, Joseph, Political
Science, Smith House, x3036

Rose, Jonathan, History
Gilbert House 15, x3545

Saltzman, Ann, Psychology;
Co-director of Drew’s Center for
Holocaust/Genocide Study
Hannan House 101, x3354

Samuels, Peggy, English;
Chairperson, Sitterly House 107,
x3086

Skaggs, Merrill, Humanities
Sitterly House 208, x3491

Smith, Erec S., English and Director
of the Writing Center; Special
Assistant for Diversity, Brothers
College Chapel, x3617 and Sitterly
House 304, x3280

Smith-Wright, Geraldine, English
Sitterly House 206, x3287

Son, Angella, Psychology and Religion
12 Campus Drive 207, x3260

Sugerman, Shirley, Religion;
Academic Coordinator; Aquinas
Program Faculty Seminar; Emeritus
S. W. Bowne 203, x3285

Sundue, Sharon, History
Gilbert House 12, x3171

Todd, Jesse (Terry), American
Religious Studies, Seminary Hall 114
x3847 (on leave academic year ‘06-'07)

Valdez, Charli, English
Sitterly House 105, x3167

Van Blerkom, Linda, Anthropology
Faulkner House 7, x3701

Varon, Jeremy, History
Gilbert House 14, x3286

West, Traci, Ethics and African-
American Studies, Seminary Hall
203, x3082

Westfield, Lynne, Religious
Education, Seminary Hall 4A, x3063

Yardley, Anne, Associate Academic
Dean; Music, Seminary Hall 104,
x3419 or x3647

Yrigoyen, Charles, Methodist
Archives, x3191

Williams, Dawn L., Dean of Campus
Life and Student Affairs, Sycamore
Cottage, x3390
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Caspersen School—Whom Do | Call About...?

Absences
Notify your professor

Academic advising
See your adviser

Need an adviser
Dean William Rogers, x3283

Academic problems
Dean William Rogers, x3283

Admissions (Caspersen School)
Carla Osit Burns, x3110

Alcohol/drug problems
Audra Tonero, x3318
Alumni/ae Relations
x3838

Bill payment, problems
Business Office, x3114

Campus events, scheduling
Calendar Coordinator, x3308

Car registration
Public Safety, x3379

Commencement
Registrar, x3211

Comprehensive exams
Linda Blank, x3284

Computer/email questions
CNS Help Desk, x3205

Counseling, psychological
Dr. Marianne O’Hare, x3398
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Discrimination
George-Harold Jennings, x3392

Drug/alcohol problems
Audra Tonero, x3318

Duplicating services
Pepin Services Building/Lower Level
x3240

Emergencies
Public Safety Office, x4444

Employment, on campus
Zarinah Smith, x3402

Employment, off campus
Career Center, x3710

ESOL
Katherine G. Brown, x3397

ESOL proofreading (to schedule)
Lynn Vogel, x3986

Financial assistance
Kandice Joyce, x3404

Food Service
Sodexho, x3468

Forum (security desk)
x1768

GDR (Graduate Department
of Religion)
x3313

Health problems
Director Joyce Maglione, x3414

Housing (on campus)
Annabel Bisset, x3037

Keys
Residence Director (RD), x3055

Language courses
Terrie McCoy, x3766

Leave of absence
Dean William Rogers, x3283

Lost and found

UC Desk, x3456
Pepin/Public Safety, x3379
Mail

UC Mail Room, x3449
Pepin Mail Room, x3601

Notary services
Maryann Errico, x3233
or Diane Zsombik, x3328

Obscene phone calls

Public Safety, x4444, and/or
Associate Dean Frank Merckx
x3390

Parking permits
Public Safety, x3379

Parking tickets (payment)
Business Office cashier, x3214

Parking tickets (appeal)
Public Safety, x3379

Proofreading/ESOL
Lynn Vogel, x3986

Registration
Registrar, x3025

Repairs, to residence
Service Response Center, x3510

Scheduling events
Scheduling Office, x3308

Student Activities
Maria Miceli-Jacobson, x3455

Snow/emergency closing
x3872 (DUSC)

Telephone problems
Telecommunications, x3333

Transcripts
Ellen Sutton, x3061

Visas
Char Lee Kibler, x3182

Withdrawal
Dean William B. Rogers, x3283

Writing problems
Prof. Erek Smith, x3617



COMMUNITY

A Message from the Deans

During this transition year, we will work together to complete the reviews that began last year, to implement approved
programs, and to explore incorporating existing and newly established centers under the aegis of the Caspersen School.
Our conversations and meetings with faculty, students, and staff are critical to this process. We look forward to working
with each other and with members of the Caspersen School and assure you that the transition will be seamless.

Fall Semester 2007

Interim Dean Edye Lawler

The Caspersen School Community

The student body represents a rich
mixture of individuals from around
the world. The numbers are almost
equally divided between men and
women and married and single
students. Through classes, the
Graduate Student Association (GSA),
and activities planned by conveners,
you will get to know students from
all disciplines and freely exchange
ideas. The intellectual excitement
on campus is stimulating and the
overall atmosphere is supportive.

The faculty are accessible, friendly,
and interested in their students.
The social life of Drew is likewise
enhanced by the many colloquia,
mixers, and receptions hosted
annually by the Caspersen School.

There is a vast range of opportunities
for students both on and nearby
campus, many of which are
described in this book. You can
easily walk to shops and restaurants
and the train station in Madison.

A bus to New York City which stops
at the main gate. Princeton and
Philadelphia are within a reasonable
driving distance. These cities—with
their many libraries, museums,
universities, seminaries, bookstores,
theaters, and restaurants—provide
almost limitless intellectual, cultural,
and social resources.

S.W. BOWNE HALL
DEANS’ OFFICES
Edye Lawler, Interim Dean, x3285

Richard Greenwald, Dean Désigné
x3285

William B. Rogers, Associate Dean
x3283

Terrie McCoy, Director of Special
Programs, x3766

Linda Blank, Senior Administrative
Assistant, x3284

Dawn Cerciello, Administrative
Assistant, x3285

This stately building, originally designed
as a dormitory and dining hall, was
constructed of New Hampshire granite
in 1912 and completed the following
year. It is a replica of the magnificent
Christ Church Hall in England, where
John Wesley and other Methodists
had eaten while attending Oxford.
Samuel Bowne, who died in 1910,
changed his will to provide the
necessary funding for the building.

After more than 90 years of service
to Drew (first as a refectory and then
as home to the Caspersen School of
Graduate Studies), S. W. Bowne has
received some much-needed atten-
tion. Phase one, just completed,
entailed repairs to the roof, recon-
struction of some windows, and sta-
bilization of the stonework (including
the towers and gargoyles). This
year, work was completed on
upgrading the electrical capacity

of the building and renovating first

Dean Désigné Richard Greenwald
Dean effective Spring Semester 2008

floor offices. Funding for phase two
is underway and, if successful, will
involve a 4,500 square foot addition
to the building, as well as renovation
of first-floor offices. Detailed plans
are on display in the lobby outside
the deans’ offices.

S. W. Bowne is home to the Caspersen
School Dean and Associate Dean,
the Director of the M.H.T. program,
the Graduate School of Admissions,
the Directors of the Arts and Letters
and Medical Humanities programs,
the Graduate Student Association
(GSA), and the offices of the philosophy
department. Academic advisers are
appointed through this office, as
well as appointments with either of
the deans. It is also the place to
learn about grants and fellowships,
calls for papers, job announcements,
and GSA committee vacancies. You
can relax in Thompson Commons,
take your comprehensive exams,
and present the oral defense of your
dissertation—all in S. W. Bowne.

There are copies of several scholarship/
grant books that you may browse,
as well as current copies of the
“Chronicle of Higher Education” and
“AAR/SBL Openings”. Just outside
the dean’s office, in the lobby, are
postings of jobs and scholarships.

Associate Dean Bill Rogers’ office is
located across from the mailboxes in
the hallway. If you have a problem, do
not hesitate to contact him—his advice
and counsel are extremely helpful to
obtaining your degree from Drew.

The Caspersen School 9



Located on the second floor of S.W.
Bowne Hall, Thompson Commons
(named for former Dean of the
Graduate School Bard Thompson)
is open to graduate students for
studying, socializing, or meetings.
Check with Linda Blank in the
Caspersen School Office if you
wish to reserve this room for a
class or area meeting.

Most GSA functions take place in
Thompson Commons. The door
requires a secret code to unlock it
which you will learn during Orientation
or at subsequent GSA meetings. If
you're really stuck, call one of the
GSA officers or ask a fellow student.

Remember to check out the GSA
bulletin board located outside
Thompson Commons to sign up for
GSA committees and announcements
of important events.

GRADUATE STUDENT
ASSOCIATION (GSA)

groups.drew.edu/gsa

Brandon Fralix, President
bfralix@drew.edu

Aaron Pedinotti, Vice President
apedinot@drew.edu

Laura Drahushak, Secretary
Idrahush@drew.edu

Samantha Lawrence, Treasurer
slawrenc@drew.edu

The Graduate Student Association
represents and promotes the interests
of the graduate community by taking
an active role in Caspersen School
governance, coordinating social
activities and events, and by
supporting the intellectual and
professional lives of graduate students.

There is a steering committee
comprised of the officers and student
conveners from each of the degree
programs; student representatives sit
on most University-wide committees
and actively participate in shaping
school policy. In addition, the various
GSA committees serve to coordinate
and manage ongoing issues related
to academic studies and student life
at Drew.

are held during each academic year.
These meetings are open to the
entire graduate community. Read
your email and GSA newsletter
“News and Notes” to keep informed
of the dates and times of meetings. It
is the active participation of graduate
students that makes the GSA an
effective student body and a strong
voice at Drew University.

The GSA Web site has information
on off-campus services to graduate
students. Some of these services
include information about outside
scholarships, the NAGPS (National
Association of Graduate and
Professional Students), Internet
lists and services, and professional
organizations such as MLA, AAR,
and APA.

The GSA’s mailbox is located in the
bank of boxes in the upstairs hallway.

GSA AND UNIVERSITY
COMMITTEES

groups.drew.edu/gsa

Graduate students can express their
opinions and assert their influence
by serving on the following committees,
which attempt to better the academic
and community life of Caspersen
students. Other ad hoc committees
may be formed as need arises. If
you would like to be a representative
to any of these groups, please
contact the GSA president. Note:
Some positions are left open
intentionally, in order to give
opportunities to incoming students.

ACADEMIC STANDING
Chair: Dean William Rogers
S.W. Bowne, x3283

Representative: TBA

This committee addresses students’
academic petitions (for grade
changes, language substitution,
comprehensives, tutorials, etc.).

AFFIRMATIVE ACTION
Chair: Prof. George-Harold Jennings
Sycamore Cottage x3392.

Representative: TBA

This committee addresses concerns
of affirmative action in all three
schools.
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COMMITTEE
Chair: Provost Pamela Gunther-
Smith, Mead Hall, x3075

Representative: TBA

These committees meet extensively
during the fall to plan the University
budget. Each has a rotating
representative from the grad/theo
community.

BOOKSTORE
Representative: TBA

CHIEF COMMUNICATION
LIAISON
Amrita Ghosh, aghosh@drew.edu

DIVERSITY COMMITTEE
Lynne S. Darden, Isdarden@drew.edu

GRADUATE DIVISION OF
RELIGION (GDR) LIAISON
Lynne S. Darden, Isdarden@drew.edu

GRADUATE FACULTY
Kumar S. Bhattacharya
kbhattac@drew.edu

GRANTS AND
FELLOWSHIPS LIAISON
Rose Ellen Dunn, rdunn@drew.edu

You will find information regarding
scholarships and grants posted in
the foyer of S.W. Bowne. For
additional information, contact the
Grants and Fellowships Liaison by
putting a message in the bank of
GSA boxes located in the hallway
of S.W. Bowne. Weekly listings

of available scholarships are also
posted via email throughout the
academic year, so check regularly!

HUMAN RIGHTS
REVIEW COMMITTEE
Representative: TBA

INTERNATIONAL STUDENT
CONCERNS

Kumar Bhattacharya
kbhattac@drew.edu



LIBRARY COMMITTEE
Faculty Chair: TBA

Representative: Kevin Newburg
knewburg@drew.edu

One student is invited to participate
in discussions of Library policy and
hours as they affect grad students.

NAGPS REPRESENTATIVE
Lynne S. Darden
Isdarden@drew.edu

NAGPS stands for National Association
of Graduate and Professional
Students. The liaison’s job is to
send a bimonthly email message to
students and represent Drew at the
annual conference.

“NEWS AND NOTES”
Editor: Amrita Ghosh
aghosh@drew.edu

The GSA publishes a newsletter at
least four times during the academic
year. It contains information on
events in the Caspersen School,
news from and for each area of the
Graduate School, information from
GSA officers, news on presentations
and books by graduate students and
faculty, and occasional editorials.

Meeting times for GSA and Area
meetings are announced here. News
and Notes is distributed to students,
faculty, and staff of the Graduate
School via campus mail or email. If
you do not have a campus mail box,
you may request that it be sent to
you via US mail or email.

If you wish to contribute to the
content (we’re always open for
suggestions and new items), contact
the editor. The newsletter maintains
a box in the bank of mailboxes in
the hallway of S.W. Bowne where
you can leave your submission. The
deadline for submissions varies for
each issue; check the current issue
for submission deadlines.

ORIENTATION COMMITTEE
Co-Chairs: Jennifer Holly Wells,
gradoc@drew.edu

This committee helps introduce
incoming students to the Caspersen
School, the Drew campus, and

the surrounding community. The
committee consists of the chair(s),
student Area conveners, and
volunteers.

PARKING COMMITTEE
Colleen Cameron
cfcamero@drew.edu

PARKING VIOLATIONS
APPEALS BOARD
Representative: Kumar S.
Bhattacharya, kbhattac@drew.edu

POLICY AND PLANNING
Chair: Prof. Tom Magnell
S.W. Bowne, x3285

Colleen Cameron
cfcamero@drew.edu

This body deliberates policies relating
to graduate students, faculty, and
administration.

PUB ADVISORY BOARD
Dean William Rogers, Adviser
x3283

Representative: Rob Huttmeyer
rhuttmey@drew.edu

SEXUAL HARASSMENT
Representatives: Sarah Gardam
sgardam@drew.edu and Christopher
Rodkey, crodkey@drew.edu

Two representatives assist in
addressing issues of sexual
harassment and sexual assault

on campus. Contact: Prof. Wendy
Kolmar, Sitterley House 204, x3632,
or Associate Dean Virginia Samuel,
Seminary Hall 102, x3418.

SOCIAL COMMITTEE
Chair: TBA

This committee plans parties and
other social events for the
Caspersen School community.

SPACE COMMITTEE
Representative: Jackie Rhoades
vrhoades@drew.edu

This group makes recommendations

for improvements in the utilization of

Drew’s “space” (i.e. residence halls,
administrative buildings), especially
as it impacts the life and academic
work of students. Contact: Peggi
Howard, Vice President of
Administration and University
Relations, Mead Hall, x3071.

STUDENT AFFAIRS
ADVISORY BOARD
Representative: Brandon Fralix
bfralix@drew.edu

This committee serves as a forum
for faculty, staff, and students

to share information about and
experiences with various aspects
of life at Drew. Subjects discussed
include the need for extended
Library hours to the desire for more
entertainment possibilities for grad/
theo students. Contact: Dean of
Campus Life and Student Affairs
Dawn Williams, Sycamore Cottage
x3390

UNIVERSITY SENATE
Chair: Prof. Erec Smith
Sitterly House, x3280

Representative: Elaina Given
egiven@drew.edu

The Senate recommends academic
and other policies to the President
of the University and a grad student
is invited to attend meetings and
take part.

VOLUNTEER RESOURCE
CENTER

Representative: Jessica Hausman
jhausman@drew.edu

WEBMASTER
Luther Oconer, loconer@drew.edu

Grad student involvement is welcome
also in other areas of the University,
such as:

» Korean Caucus

e International Student Organization
e University Program Board (UPB)

See also the list of campus clubs
and activities on the Student
Activities Web page depts.drew.edu/
stuactiv/clubs&orgs.html.
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ACADEMIC
ASSISTANTSHIPS

In April of each year, the Associate
Dean of the Caspersen School
receives advice from the Areas
concerning the appointment of
academic assistants. These
appointments are designed to
provide exceptional students with
teaching and/or practical research
experience under faculty mentorship.
They are, insofar as possible within
budget constraints, distributed
evenly among the participating
Areas.

The CSGS also makes available
Research Assistantships utilizing
Federal College Work-Study funds.
Students selected for these positions
by faculty can perform a wide variety
of tasks, including assisting in
course preparation, engaging in
research, or helping with classroom
instructional duties.

Appointments are limited to duly
registered students in good standing
in the Caspersen School. Payment
is by stipend and determined annually,
in relation to the availability of funds.

ACADEMIC
INTEGRITY POLICY

In an effort to standardize
practice, the Caspersen School
(along with the College and the
Theological School) has adopted
the following “Standards of
Academic Honesty” policy.

STANDARDS OF
ACADEMIC HONESTY

Standards of honesty in the academic
world derive from the nature of the
academic enterprise itself. Scholars
use writing both to create knowledge
and to record knowledge, and
students are invited into the academic
enterprise through an intellectual
conversation that occurs primarily in
writing. Through the exchange of
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written texts, students contribute

to the academic conversation and
develop their intellectual skills. Since
academic dishonesty necessarily
hinders such development, it cannot
be tolerated under any circumstances.
Accordingly, Drew University has
established standards of academic
integrity and procedures governing
violations of them. These basic
standards apply to all work done

at Drew. Students are expected to
study and comply with these principles
as stated below.

CATEGORIES OF
ACADEMIC DISHONESTY

The standards of academic integrity
apply to information that is presented
orally, in writing, or via the computer,
in any format ranging from the most
informal comment to a formal research
paper or a dissertation. These
standards apply to source material
gathered from other people, from
written texts, from computer programs,
from the Internet, or from any other
location.

PLAGIARISM

Plagiarism is the act of appropriating
or imitating the language, ideas, or
thoughts of another and presenting
them as one’s own or without proper
acknowledgment. This includes
submitting as one’s own a thesis, a
paper, or part of a paper written by
another person, whether that material
was stolen, purchased, or shared
freely. It also includes submitting a
paper containing insufficient citation
or misuse of source material.

DUPLICATE SUBMISSION
Submitting one work in identical or
similar form to fulfill more than one
requirement without prior approval
of the relevant faculty members is a
breach of academic integrity. This
includes using a paper for more than
one course or submitting material
previously used to meet another
requirement.

CHEATING ON EXAMINATIONS
Cheating on examinations by copying
material from another person or
source or by gaining any advance
knowledge of the content or topic of
an examination without the permission
of the instructor is another breach

of academic integrity. In the case

of take-home examinations, the
guidelines under collaboration (below)
apply; failure to follow those guidelines
constitutes academic dishonesty.

FALSE CITATION

Listing an author, title, or page
reference as the source for obtained
material, when the material actually
came from another source or from
another location within that source,
is a breach of academic integrity.
This includes attributing fabricated
material to a real or fictitious source.

BASIC REQUIREMENTS
FOR ACKNOWLEDGING
SOURCES

QUOTATION

All quotations, however short, must
be identified as such. In written texts
they must be placed in quotation
marks or be clearly indented, and
the complete source must be cited
either in the text or in a footnote or
endnote.

PARAPHRASE

Any borrowed material that is
summarized, restated, or reworked
must be cited as such, whether it is
used in written or oral form. The
paraphrased material must be clearly
indicated by a signal phrase (including
the author’s name) at the beginning
and a page citation or footnote/
endnote marker at the end. Students
should take careful notes when reading
and researching so that they can
properly acknowledge sources and
produce them upon request. Lapse
of time or substantial reworking of
researched material does not eliminate
the obligation to give due recognition.



COLLABORATION

If a student has collaborated with
another person or group of people
and used research data gathered

by others or significant ideas
developed in collaboration (via notes,
conferences, conversations, email
communications, etc.) as part of a
paper or assignment, the extent

and nature of the contribution

must be clearly indicated. Students
collaborating on an assignment must
give proper acknowledgment both to
the extent of the collaboration and
to any team member whose specific
ideas or words played a significant
role in the development of the thesis,
the argument, or the structure of the
finished work. Unless a paper or
assignment is collaboratively authored
(and acknowledged as such),

the presentation of the ideas, the
interpretation of the data, and the
organization of sentences and
paragraphs should be original and
should differ significantly from those
in the papers or assignments of others
who have collaborated on the research.

MATERIAL IN THE

PUBLIC DOMAIN

While facts and concepts borrowed
from a source should be properly
acknowledged, certain well-known
facts, proverbs, and famous quotations
are regarded as in the public domain,
so their source need not be cited.
That the First World War started in
1914 does not require citation, nor
does "To be or not to be" call for
citation of its exact whereabouts in
Hamlet. What constitutes "public
domain" varies according to discipline;
if in doubt, students should consult
the instructor.

BIBLIOGRAPHY/WORKS CITED
All sources consulted in preparing a
paper or assignment are to be listed
in the bibliography or works cited
list, unless other instructions are
given. While in some disciplines
works listed in the bibliography may
not necessarily be directly referred
to in the paper or notes, all sources
included in the works cited list must
appear in the paper. Simply listing
a work in the bibliography or works
cited list does not remove the
obligation to give due recognition for
specific use in the body of the paper.

FORMS OF REFERENCE

If individual departments or instructors
require that a particular style be used
for quotations, footnotes, endnotes,
bibliographies, etc., students should
be made aware of that requirement.
For most theses and dissertations,
students will be asked to follow the
guidelines to be found in The Chicago
Manual of Style, (CMS), 14th ed.
(University of Chicago Press, 1993)
or the version of CMS in A Manual
for Writers of Term Papers, Theses,
and Dissertations, (Turabian), 5th ed.
by Kate Turabian (University of Chicago
Press, 1987). Otherwise, for standard
forms students may consult: The
MLA Handbook for Writers of
Research Papers, (MLA), 4th ed.
(New York: Modern Language
Association of America, 1995) in the
humanities; or the Publication Manual
of the American Psychological
Association (APA), 4th ed. (New York:
American Psychological Association,
1994) in the social sciences.

EXAMPLES OF PLAGIARISM

The following examples, from Rebecca
Moore Howard’s "A Plagiarism
Pentimento" (Journal of Teaching
Writing, Summer 1993), are provided
to help prevent any misunderstanding.
Please read and analyze them carefully.

Source: Davidson, Robert. Genesis
1-11. Cambridge: Cambridge UP, 1973.

Original Wording: "Such ‘story myths’
are not told for their entertainment
value. They provide answers to
questions people ask about life,
about society and about the world
in which they live" (10).

Misuse of Source (1): Specifically,
story myths serve as answers to
questions people ask about life,
about society and about the world in
which they live, not for entertainment
purposes.

Comment

This is an example of plagiarism as
defined in this booklet. The student
copied words and phrases from the
original without acknowledging their
source. Although the student has
rearranged some phrases and made
minor stylistic changes, this version
still follows the basic wording and
structure of the original while the
student repeats ideas as if they were
his or her own.

Misuse of Source (2): Davidson
explains that story myths answer
questions people ask about life,
about society and about the world
that we live in (10).

Comment

Less obviously, this example is also
classified as plagiarism. Although
the student cites the source of the
ideas, he or she presents Davidson’s
exact words as if he or she authored
them. As is often the case in such
plagiarism, where the words are
changed, the changes render the
material less clear (shifting from
"people"” to "we" for example).

HOW TO AVOID
UNINTENTIONAL PLAGIARISM
Unintentional plagiarism is also a
breach of academic integrity and
may be punished accordingly.
Unintentional plagiarism, also
known as patchwriting, occurs
when students depend too heavily
on textual material to make a
point rather than making the point
themselves and using the text to
support it. The second example of
plagiarism above is an example of
patchwriting; it may be rewritten in
several different ways:
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Misuse of Source (2): Davidson
explains that story myths answer
questions people ask about life,
about society and about the world
that we live in (10).

(a) Rewritten with Correct Citation:
Davidson explains that “story
myths” answer “questions people
ask about life, about society and
about the world in which they
live” (10).

(b) Paraphrased: As Davidson
explains, the importance of
“story myths” is in their relevance
to the everyday lives of their
readers (10).

(c) Use of Paraphrase and
Quotation in a Paragraph:
“Story myths” are powerful
because they deal with phenomena
that people cannot understand
in any other way. As Davidson
explains, story myths have direct
relevance to the everyday lives of
their readers by “provid[ing]
answers to questions” (10).

Comment

In the rewritten version of the
plagiarized sentence (a), the student
has quoted all of the words that
came directly from Davidson. Although
this is an acceptable sentence,
obviously such extensive quotation
would not be acceptable throughout
a research paper. In the sample
paraphrase (b), the writer has
maintained and correctly cited the
essential idea in Davidson’s sentence,
but the articulation of that idea is
original, very different from the

source. This is an example of an
appropriate use of source material.
In the final example (c), the writer
has used Davidson’s analysis to
support a point he or she is making
about the role of “story myths,” and
combined paraphrase and quotation
to show how Davidson supports the
assertion. This is the most common
way to use source material in
academic papers.

Notice that in all three examples the
writer introduces the source material
with a signal phrase naming the
author and marks the end of the

use of that source material with a
parenthetical page reference.
Although the exact method of citation
varies across the disciplines, the
purpose—to mark the beginning and
end of material drawn from another
source—remains the same.

PROCEDURES FOR

HEARING CASES OF
ACADEMIC DISHONESTY

This procedure applies retroactively
for theses and dissertations accepted
in good faith by the Caspersen
School of Graduate Studies toward
completion of a degree, but later
suspected of being plagiarized in
part or in full.

1. Instructors or others suspecting
plagiarism shall report alleged
cases of academic dishonesty to
the Dean of the Caspersen School.
Students should help to maintain
the standards of the University by
reporting all cases of academic
dishonesty they observe.
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. When an accusation of academic

dishonesty is brought, the Dean
of the Caspersen School will
convene and chair an Academic
Integrity Committee made up of
two faculty members and one
student chosen to serve in that
role for the year by the Graduate
Student Association, and the
accused student’s academic
adviser or another faculty
member of the accused student’s
choosing. When any member of
the Committee believes that he
or she should not hear a case
because of a possible conflict

of interest, that member should
recuse him or herself. The
accused student may request
that a specific faculty member or
student not be asked to hear the
case; this request will be honored.
In either case, the committee

will be reconvened using other
members from the appropriate pool.

. The accused student may

request, and will be granted,

up to a week to prepare his or
her response before being called
before the committee. In the
first stage of the hearing, both
the faculty member bringing the
allegations and the accused
student will be present, and

each will make an oral statement
to the committee and answer any
questions. At this stage, either
may ask to address the committee
without the other’s being present
and will be granted the right to
do so.




faculty member, and the student’s
advocate will be asked to wait
outside the room while the
committee discusses the case,
and any of the three may be
called back into the room to
answer questions. At the end of
their deliberations on the case,
the Dean of the Graduate School,
the two faculty members, and
the student will vote on the
matter, while the adviser will
have a voice but no vote.

5. A decision of responsible or

not responsible will be based on
a preponderance of the evidence
in the case; however, other factors,
such as any prior accusations or
any mitigating circumstances,
may be taken into account in the
determination of penalty.

6. In all cases, both the accused
student and the faculty member
bringing the allegations may appeal
the decision as described below.

PENALTIES

The individual merits of each case
are weighed by the committee, which
determines the penalty accordingly.
The committee considers the purpose
of both the hearing and the penalty
to be educational; penalties are
determined with that in mind.

For theses and dissertations already
accepted in partial fulfillment of
degrees already conferred:

First Offense: The maximum penalty
is suspension from Drew and/or the
revocation of a graduate degree
issued by Drew. Other penalties
may include, but are not limited to,
denial of some or all honors conferred
by the University and loss of credit
for the assignment or for the course.
A letter stating the committee’s ruling
will be placed in the student’s file in
the Dean of the Caspersen School’s
office, where it will remain. Any such
letters will be a part of the record in
subsequent cases and appeals.

Second Offense: The maximum
penalty is expulsion from Drew
and/or the revocation of a graduate
degree issued by Drew.

APPEAL PROCESS
1. Decisions of the Academic
Integrity Committee may be

been found, or if the original hearing
overlooked specific evidence or
committed procedural errors.

2. The Committee on Policy,
Planning and Faculty is the
final appeals board for cases
of academic dishonesty. The
appeal, whether sought by the
faculty member who brought the
allegations or by the accused
student, must be submitted in
writing. On the basis of the written
appeal, the committee may decide
to hear the case or to uphold the
original decision if no new evidence
has been presented, if no evidence
has been shown to have been
overlooked, and/or if no procedural
errors have been shown to have
occurred. Whatever its decision,
the committee must provide
reasons in writing to both parties.
If the committee agrees to hear
the case, it has the right to reverse
the decision of an earlier hearing.

3. While the Dean of the Caspersen
School of Graduate Studies will
remain in attendance during such
hearings, he or she will have a
voice but no vote.

4. When any member of the
committee believes he or she
should not hear the matter under
appeal because of a possible
conflict of interest, that member
may be excused.

5. During the hearing of the appeal,
the faculty member who brought
the original allegations will
provide information and answer
questions. The student may be
accompanied and advised by a
member of the faculty of his or
her choice and will also provide
information and answer questions.

6. Decisions will be based on a
preponderance of the evidence
and will be provided in writing to
both parties.

AREAS OF STUDY AND
CONVENERS (2007-08)

Each Area within the Caspersen
School has both a faculty convener
and a student convener. Student
conveners are responsible for acting
as a liaison between students, faculty,
and the administration and represent

Association (GSA). In addition, student
conveners plan social and scholarly
events. Student conveners serve for
one year and are selected by the
student body at the end of the
spring semester.

FACULTY AND STUDENT
CONVENERS

Arts and Letters (M.Litt. and D.Litt.)
Faculty: Prof. Virginia Phelan, x3756
Student: TBA

English Literature (M.A., Ph.D.)
Faculty: Prof. Cassandra Laity, x3141
Student: TBA

Medical Humanities

(Certificate, M.M.H., D.M.H.)
Faculty: Prof. Tom Magnell, x3843
Student: TBA

Modern History and Literature and
Book History (M.A., Ph.D.) and
Book History (M.A.)

Faculty: Prof. Jeremy Varon, x3286
Student: TBA

Women’s Studies (M.A., doctoral
concentration)

Faculty: Prof. Wendy Kolmar, x3632
Student: TBA
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The Caspersen School offers the
following options for advanced study

* The Master of Arts (M.A.)

e The Doctor of Philosophy (Ph.D.)
* The Master of Philosophy (M.Phil.)
* The Master of Letters (M. Litt.)

* The Doctor of Letters (D. Litt.)

e The Certificate Program in Medical
Humanities (C.M.H.)

e The Master of Medical Humanities
(M.M.H.)

e The Doctor of Medical Humanities
(D.M.H.)

ENGLISH FOR SPEAKERS
OF OTHER LANGUAGES
(ESOL)

drew.edu/stuaff/esol

Katherine G. Brown, Coordinator
Seminary Hall B11, x3397
kgbrown@drew.edu

The ESOL program for students in
the Caspersen School of Graduate
Studies is a non-credit academic
support service designed to assist
non-native English-speaking students
in language-related tasks at various
levels of their academic experience
at Drew. Since it is assumed that
matriculated students have developed
their English language skills to the
level of proficiency required for
admission and successful performance
on the graduate level, its primary
objective is to provide students with
supplementary language services
that will enable them to further
develop their English language skills
and to engage more actively and
productively in the various tasks related
to their professional academic life.

The following services are available,
by appointment only, to all non-native
English-speaking students matriculated
in the Caspersen School:

* Research paper review:
Individual consultations to review
the grammar, vocabulary, and
appropriate documentation of
research papers and reports;

* Prospectus preparation and
review: Individual consultations
for assistance in the development
of the doctoral prospectus;
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consultations for assistance in the
progressive development of the
doctoral dissertation, including the
organization, grammar, vocabulary,
and review of the documentation
of the document;

* Professional lecture preparation:
Individual consultation for the
review of professional papers and
preparation for the delivery of
public lectures.

Conversation Partners: Students
have the opportunity to meet with
a conversation partner one hour
each week to enhance informal
conversational skills. See also
Conversation Partners on page 43.

For further information regarding the
ESOL program, please consult the
ESOL Web site.

LANGUAGE COURSES

Terrie McCoy, S. W. Bowne 5, x3766

Language courses are offered during
the summer and January break. The
cost per course is $850. Languages
typically offered are German, French,
Spanish, and Latin. Be sure to
check the Caspersen School catalogue
for language requirements in your
area of study.

LEARNING
DIFFERENCES

Allison Leddy, Assistant Director of
Educational Services, Brothers
College 119, x3355

Terrie McCoy, S. W. Bowne 5, x3766

Drew has developed supports and
guidelines for helping enrolled students
with learning differences to function
effectively in the academic environment.
Though learning-disabled students
must meet the same academic
standards as other students, the
University is committed to helping
them achieve success.

If you would like to be tested for
dyslexia/learning differences, please
contact the Counseling Center, x3398.

LEAVE OF ABSENCE
AND WITHDRAWAL
POLICY

Dean William Rogers, S.W. Bowne
x3283

Upon written approval of the
Associate Dean of the Caspersen
School, a student may take a leave
of absence for a term not to exceed
one year. Students requesting a
leave of absence must meet with the
dean before such a request will be
approved. A leave of absence form
(available in the dean’s office)
should be filled out and the signature
of the dean obtained.

The dean is empowered to grant
leaves of absence on only three
bases:

e physical illness
* mental or emotional illness
« extreme financial difficulty

As the student pays no tuition or
fees during a leave of absence,
he/she is not entitled to use any of
the resources of the University—
Library, faculty, housing, or grants-
in-aid. Time spent in leaves of
absence will not be counted as part
of the five-year time limitation for
the M.A. or the seven-year time
limitation for the Ph.D. Repayment
for any student loans must begin
in a leave of absence, by federal
regulation.

Re-Admission/Re-entry
Dean William Rogers, S.W. Bowne
x3283

Students on a voluntary leave of
absence who plan to return to Drew
must fill out a re-entry form and
schedule an appointment with the
dean at least one month prior to
return. If you have been away from
Drew for more than two semesters,
you must also file a petition avail-
able from the Office of the Registrar.

Students on a required leave (for
academic or disciplinary reasons)
should consult with the dean
regarding the conditions under
which re-admission may be sought.

WITHDRAWAL AND

DISMISSAL POLICY

Dean William Rogers, S. W. Bowne
x3283

Students may be asked to leave the

University. The following policies

apply:

e Academic Withdrawal: A student
may be required to withdraw for



unsatisfactory scholarship. This
decision is made by the Committee
on Academic Standing.

Medical Withdrawal: At the
request of the student, the Dean
of the Caspersen School (in
consultation with physicians and
counselors) is authorized to effect
a withdrawal for reasons of health
without prejudice to consideration
of an application for re-admission.

In exceptional circumstances, the
dean is authorized to require a
student to withdraw for reasons
of physical or psychological health
without prejudice to consideration
of an application for re-admission.
This action might occur if, in the
judgment of the University, the
student could not benefit from

the available, limited therapeutic
resources of the University; or if
the student were threatening to
self and/or others; or were of a
disruptive concern to others.

Non-Academic Withdrawal: Among
the sanctions the University can
impose to protect its community are
the following types of withdrawal:

1. Expulsion: Unconditional
separation from the University.
The expelled student is barred
from campus and all University-
sponsored activities.

2. Suspension (from the
University or from University-
owned housing): The student is
required to withdraw from the
University (or University-owned
housing) for a specified period of
time, with the privilege of applying
for re-admission after the period
of suspension. In making a
determination on the re-admission
application, the University will
evaluate the documented (as
appropriate) progress the student
has made and/or any positive
indication that the student is
ready for re-admission.

Voluntary Withdrawal: Withdrawal
forms are available from both the
Office of the Registrar and the
Associate Dean of the Caspersen

School. It is essential that a student

notify the University if he/she is not
planning to return. The enrollment
deposit and security deposit are
forfeited if the University is not

formally notified of withdrawal

by August 1 (for the fall semester)
or December 1 (for the spring
semester).

Any student who has been away from
Drew for more than two semesters
must also file a petition, available
from the Office of the Registrar.

There will be no refund of tuition
and fees for a student who is
suspended (from the University
or from housing), expelled, or
asked to withdraw.

TIME LIMITS FOR
EARNING DEGREES

Seven years is the maximum time
acceptable for graduate study at Drew.
This time limit includes all degrees
earned, including an M.A. and an M.
Phil. The specific limits for completing
degree requirements follow:
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Doctor of Philosophy (Ph.D.), Doctor of
Letters (D.Litt.), and Doctor of Medical
Humanities (D.M.H.)—seven years

Master of Arts (M.A.), Master of Letters
(M.Litt.), and Master of Medical
Humanities (M.M.H.)—five years

WHO’S WHO

The Office of the Associate Dean of
Campus Life and Student Affairs mails
applications in the fall to all graduate
students who have completed at least
two years of coursework and have a
cumulative GPA of 3.75 or better.
Nominees are selected by a committee
of deans on the basis of social and
academic standing, leadership, and
participation in extracurricular activities.
Those students named to Who’s Who
receive certificates and are honored
at a ceremony during the spring
semester. The students are listed in
the annual Who’s Who publication.
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Theological School—Directory of Campus Resources

X4444 EMERGENCIES
THEOLOGICAL SCHOOL

x3258 Dean Maxine Clarke Beach

x3419 Associate Academic
Dean Anne Yardley

x3418 Associate Dean for
Contextual Learning
Virginia Samuel

ACADEMIC AFFAIRS
x3419 Academic Advising
x3189 Archives, Methodist
x3205 CNS Help Desk

x3486 Library Circulation Desk
x3588 Library Reference Desk
x3875 Library Reserves

x3025 Registrar

x3003 Student Technology
Education Lab

x3617 Writing Center

CAMPUS LIFE AND
STUDENT AFFAIRS
x3318 Alcohol/Drug Counselor

x3390 Associate Dean of Campus
Life and Student Affairs

x3444 Campus Recreation Services
x3710 Career Center

x3398 Counseling and Psychological
Services

x3390 Dean of Campus Life and
Student Affairs

x3318 Drug/Alcohol Counselor

x3397 ESOL (English for Speakers of
Other Languages)

x3468 Food Service (Sodexho)
x4663 GOOD: Drew Crisis Hotline
x3055 Grad/Theo Residence Director
x3414 Health Service

x3182 International Student Services

x3718, x3711 Religious and
Spiritual Life

x3394 Residence Life Office

x3454 Student Activities Office
x3456 UC Information Desk

GENERAL
ADMINISTRATIVE/
UNIVERSITY OPERATIONS

x3224 Alumni/ae Affairs
Theological School

x3097 Bookstore

x3114 Business Office

x3308 Calendar Coordinator (HCH)
x3850 Child Development Center
x3240 Duplicating Services

x3112 Financial Assistance

x3510 Facilities
(Aramark Facilities Services)
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x3441 Forum (hours, general
information)

x1768 Forum (security desk)

x3103 HCH (Housing, Conferences
and Hospitality)

x3037 Housing Coordinator
Grad/Theo Students

x3601 Mail Room/Pepin
x3449 Mail Room/UC

x3342 MRC (Media Resource
Center)

x3233 or x3328
Notary Services

x3379 Public Safety Desk
x3872 Snow/Emergency Closing
x3574 Sports Information
x33