Microsoft Office

@ Please do not set up a Microsoft work account using your Drew email address. We do not currently have a way to manage those accounts, and
Microsoft will not let you reset your password. To avoid being locked out of your Microsoft account, do not set one up with your Drew email.
Thank you.

Microsoft Office 2016
Microsoft Word
Microsoft Excel
Microsoft PowerPoint
Microsoft Publisher
Microsoft Access

Microsoft Office 2016

® [nstalling Microsoft Office - Student

® [nstalling Microsoft Office - Employees (on campus)

® Microsoft Home Use Program -- Current versions of Microsoft Office for MacOS and Windows, for faculty and staff
Microsoft designed free Quick Start Guides for some of the Office 2016 products. They are grouped into Windows, Mac, and Mobile.

® Windows: Office Quick Start Guides
® Mac: Office for Mac Quick Start Guides

There are also training courses and other materials gathered on this Office support page: Office Training Center

If you are interested in installing the current Office suite, please visit the page that most closely matches your role at Drew, Employee or Student. You will
need to be logged in to see these pages.

Microsoft Word

What's new in Word (for Windows)
Download Word for Mac Quick Start Guide
Track Changes tutorial videos

Converting a PDF to Word

If you are looking for information about formatting your dissertation or thesis, we have more information on that at the Thesis and Dissertation Formatting
page.
Microsoft Excel

® What's new in Excel (for Windows)
® Download Excel 2016 for Mac Quick Start Guide

For additional Excel tutorials and articles, please refer to the Tech Help page devoted to Microsoft Office Excel.

Microsoft PowerPoint
® Basic tasks fro creating a PowerPoint presentation
® Download PowerPoint 2016 for Mac Quick Start Guide
® PowerPoint training from Office Support (Windows)

© Record a slide show in PowerPoint (Note: Windows users with Drew's Office 2016 should choose the "Older Windows versions"
instructions; Mac users should opt for "macOS")

Microsoft Publisher

® Create a publication in Publisher

Please note: Microsoft does not offer a version of Publisher compatible with the Mac OS. If you have a Mac and would like to use Publisher, please log in
to CloudPC (cloudpc.drew.edu). You can find more information about setting up CloudPC here, and using it here.

Microsoft Access

® Get started with Access


https://uknow.drew.edu/confluence/pages/viewpage.action?pageId=32123445
https://uknow.drew.edu/confluence/pages/viewpage.action?pageId=52726914
https://uknow.drew.edu/confluence/pages/viewpage.action?pageId=16484484
https://support.office.com/en-us/article/Office-2016-Quick-Start-Guides-25f909da-3e76-443d-94f4-6cdf7dedc51e?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/Office-2016-for-Mac-Quick-Start-Guides-5bccb480-0e5b-4b51-b072-66d3793ccad8?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-nz/article/Office-2016-Training-8e50dbf2-8993-44d0-9e29-076b60fe93e6
https://uknow.drew.edu/confluence/pages/viewpage.action?pageId=52726914
https://uknow.drew.edu/confluence/pages/viewpage.action?pageId=32123445
https://support.office.com/en-US/article/What-s-new-in-Word-2016-4219dfb5-23fc-4853-95aa-b13a674a6670
http://download.microsoft.com/download/B/D/3/BD3944DC-8B1E-42CB-AEED-B2876B3D472D/WORD%202016%20FOR%20MAC%20QUICK%20START%20GUIDE.PDF
https://support.office.com/en-us/article/Video-Track-changes-and-show-markup-3faf8a07-26ed-4b76-b6a0-43cca013e6d3?ui=en-US&rs=en-US&ad=US
https://uknow.drew.edu/confluence/display/techdocs/Converting+a+PDF+to+Word
https://uknow.drew.edu/confluence/display/techdocs/Thesis+and+Dissertation+Formatting
https://uknow.drew.edu/confluence/display/techdocs/Microsoft+Office+Excel
https://support.office.com/en-US/article/What-s-new-in-Excel-2016-for-Windows-5fdb9208-ff33-45b6-9e08-1f5cdb3a6c73
http://download.microsoft.com/download/B/D/6/BD6ADCF5-9D12-44CF-BBB6-7903FDAF8870/EXCEL%202016%20FOR%20MAC%20QUICK%20START%20GUIDE.PDF
https://uknow.drew.edu/confluence/display/techdocs/Microsoft+Office+Excel
https://support.office.com/en-us/article/basic-tasks-for-creating-a-powerpoint-presentation-efbbc1cd-c5f1-4264-b48e-c8a7b0334e36
http://download.microsoft.com/download/A/A/A/AAAD17CC-47AE-4EEA-B468-E254C777A76D/POWERPOINT%202016%20FOR%20MAC%20QUICK%20START%20GUIDE.PDF
https://support.office.com/en-us/article/PowerPoint-training-40e8c930-cb0b-40d8-82c4-bd53d3398787
https://support.microsoft.com/en-us/office/record-a-slide-show-with-narration-and-slide-timings-0b9502c6-5f6c-40ae-b1e7-e47d8741161c
https://support.office.com/search/results?query=publisher+2016
https://support.office.com/en-us/article/Create-a-publication-in-Publisher-147caa5c-688d-45c7-91c5-6f20798fa829
http://cloudpc.drew.edu
https://uknow.drew.edu/confluence/display/techdocs/Setting+Up+Citrix+Workspace+for+CloudPC
https://uknow.drew.edu/confluence/display/techdocs/Using+CloudPC
https://support.office.com/en-us/article/Get-started-000df874-6a6a-49e4-8c95-51cd4d368039#ID0EAABAAA=Basics

Please note: Microsoft does not offer Access for the Mac OS. If you have a Mac and would like to use Access, please log in to CloudPC (cloudpc.drew.edu)
. You can find more information about setting up CloudPC here, and using it here.
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